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G4 Sthapana - Select Month & Year of Pay Bill Generation

Select Month |october =
Select Year 2015 &

Save ‘ Close

a@o 1
@RCA U3 aB® MOMVo AD@ WIPI @Rl CRIDAW” 6 2IQIMHMZAN” BHIeM1BBIN BT c%ﬂaﬁ
$06mMdo. OK anigem &1e6” 9a1Qds (all@o 1.1). @sdan”" Generation month and year
is updated successfully” agam eacrvez’ e116s0.(al@ol.2) @e@l@d OK enigend glos”

@aJcha.
Sthapana

|8I Bill details from August 2015 need to be uploaded

2N@o 1.1
Sthapana

[0] Generation Month & Year is updated successfully

( 311@01.2)



@RSOO®IV] aleRNVODSHSe8ss mundalm STS @Y 16HHUMB DOSBD. BRGEJOU3
@GR §aIGQEME ALIQD B06MIJM®IM{(al@o (2)). mmleeal "upload master

data” agyam enigemd  G1de” O.a1Q: .

Select Employees: []| All [] Section wise | Designation wise

FartTime Ayh
Assistant Secretary
Librarian Gr. |
Librarian Gr. I
Librarian Gr. Il

DesignationSanctionedPosts v

7 08/0772014
8 070772014
7 01/07/2014

Upload Master Data U3 il Data

Order date has to be entered through local Sthapana application only!

Confirm the details by Secretary before upload.

al@o 2
@ocqjoud Details verified by Secretary agam” oacaved” caniogy” ei€lose (aN@o 2.1)
@G Yes af)am migeT H168” ©21Qs. @séan” Master data uploaded agan oacrv”

eenG’ eIElaso (al@o 2.2)@oN@d OK migem $1oe” 0.a1Qs.

Details verified by Secretary?

Master data uploaded

a@o 2.2



@gom®o]  Bill data @o @oaiteow” ealeQeemoam. omogami’ moqud ewqo
@G PW” §21Q" EREOOT®VIE @om Bill data Qo @oaiceRW” 621, DEIMIV]
Upload Bill data ag)am enigem 166" 9219 (all@o 3). @oeEajoud milad wwloglciay’
@0al” GRINW” §21QM@IW] H2eTVER” LG50 BREAINW” §.21QMene;0s GR@IGS "Yes"

ag)am nISET KBS ©21Qd.(2N@o 3.1).

o Data Porting Tool - olEl

Select Employees: [] All [] Section wise [] Designation wise

SanctionedPosts  OrderNo

Accountant

Full Time Sweep...

FartTme Nursery.

Fart Time Ayah
Assistart Secretary
Librarian Gr. |
Librarian Gr. Il
Librarian Gr_IIl

DesignationSanctionedPosts v ave Upload Master (lfta

7 08/07/2014
07/07/2014
78 01/07/2014

)
1
4
8
2
p
1
Full Tme Sweep... |6
1
5
p
1
p
i
]
i

Order date has to be entered through local Sthapana appication ony!

Confirm the details by Secretary before upload.

a@o 3

Sthapana “

Bill details from August 2015 is currently being uploaded. Are u sure u want to
upload?

aN@o 3.1
@ocqjoud Bill data verified by Secretary ogyam” oncrvez” eaniogy” e18laso (aN@o 3.2)

@M@ YES ag)aM 6NISEMD RIS 6).21Q)c.



Sthapana

Bill data verified by Secretary?

2N@o 3.2

o@sdan” Bill data uploaded ogam emcaved” emnig;” e1dleso @lcd OK migem @les”

OQJ%O@;(A”@O 3.3). Ea]oud af)Llo AWIQWo HAINNTE ag) O] L6601

STS

Bill data uploaded

oK

aN@o 3.3

B@ H0Jo @MIHo WHRUERH MHDAIHOWSS MI1G3 CGALQO om%oe:gﬂamﬂgo Upload
Bill data @@ &lee” eaigoad  "No bill data pending to upload” agam eacaved”

eenI0g’ e181ds0(2l@o 3.4). @@)@3 OK mmigend @108 0.a1g)es.

STS

Mo kill data pending to upload.

OK

2fl@o ﬁ



aV06Y ERG{IGHNHUMT@ OalBattd CHIMSIMNIUM CGORIOFEDAD aflwo.

Gal@Haag B08WE oIvely’ ©algd. Galwhaad e0sqf Pay and allowance
D@OOPNTNGHBD:. aDBoUMO], aNmeum@ @sEElwal OTVelg;” ©al Account head
Salaries o™ 0SSO recoveries o3 @(ﬁ;omﬁ@mlégcﬂ PalBavd 98801309 other

TECOVETIES af)aM §a0W’ HMHOEMSOD D 99Sa | 9.21Q)" ONHIGEBM(2l@ol).

E-'-!Administration Transactions Utilities View Reports Exit

Login : Yesudasi S Mary Financial Year : 2015-2016 I'd
Ein : Yesudasi S Mary L__;,/ Information Kerala Mission

Counter : Counter3( 10 ) Transaction Date : 14-Oct-2015 Ver:2.2 17 D8 Ver1.0.25
P. Order No | | Dated[12-0ct-2015 Due Date [14-0ct2015 |Erund.ona.~,|1m Secretary, Vilage Panchayat _...]
Payment Type ‘Pay & Allowances |[_] Functionl::c& Administration |D
Account Head (Dr)[210100102 [zataries - Permanent start =] 100000.00]
&L A “oda A Amount -~
350200138 Recoveries Payable - Other Recoveriss from Employess

(Recoveries)

Net Payable (Acc.Head) (350110102 |Empioyee Liabiities - Net Salary Payable I 100000.00

Budget Amount: 0.00 utilized Amount: 0.00 210100102
@ Payment Order
Pension Contribution Amount l:l

lsubLedger Type ‘ H:] Subsidiary Cash‘ |

Source of Fund [Own Fund ]
o | '

Name of Payee |sec || " " "
House/Office
Street

Local Place

Main Place
Post | Pln‘
Phone No

Narration

Forward to Seat|Secretary £

Payment Order J

New | Save/fwd |  Close |

gﬂ@ol

®ERUROMAVNIaIMo @RSEHDME @&, 210500101 Employer's contribution ag)am

9a1e10] Ha0WIT3 MIBS” H2IQ" GAINO GalWBHNNZ B0BWA OQJQ(GJ(QJ’]@O 2).



Lugn - TSauLas 3 nary t w Information Ketala Mission

Counter : Counter3( 10) Transaction Date : 14-Oct-2015 Ver2 21T DB Ver:1.0.25
P. Order No | | Dated[14-0ct-2015 | bue Date[12-0ct2015 -lFunctiunary|101 Secretary, Vilage Panchayat |D
Payment Type IAdministrative& Other Expenses Without Recovery [_] FunctionlUUUZAdministratiun |D
Account Head (Dr) |21 0500101 IEmpIDyer | & Provident Fund Contribution |E] 1000.00| Allotment Letter No
8. [AccountHeadCode |AccountHead Amount ~

(racoverien |y E—

Net Payable (Acc.Head)[210500101 |Empioyer | s Provident Fund Contribution |U| 1000.00|

Budget Amount: 0.00 utilized Amount: 0.00 |21 0500101 I

@ Paprment Order

Source of Fund|Own Fund E]

SublLedger Type | ID
Name of Payes " I I I D
House/Office
Street

Local Place|

Main Place
Fost Pin |
Phone No

MNarration

Forward to SeatISEcrEiary I

Payment Order ]

Hew Save/Fwd | ClLose

_rz_ﬂ@oz



MNYal® Al @RYallEHNaHM (@JAUBTNM Va0IW]

—

il STHAPANA /:é»l

G

®GRUROIMAVNINEEBEINL!  of)ARIMITatiBdAG aflR0o  MYWANJe  MYMIOIOJNIBE3
)M LIGHUICOMINS  MAWaNBBAHM  CHOBI  AloaH@  Alld:Vlaflal” aJoo®06HW
@Y 18HHHUM BIVIANHAIVOIM” “munoaim eant”. =aimenomes audaflay” anyee”
aNaleemiud, 01.04.2013 gov@d c20eNI@  @Jecalwlasan  ggaind 1IN OnI3H60
GHoMSIon! égo’] MalBoriad -PRAN (Permanent Retirement Account Number)
oflalesaswd, NPS  (National Pension Scheme) alaieesd  coaioqlsome
@S6BR1IVWAIWIEM” HAUMNT @Y [1EHHAHNTY (QJEDJHDEHUD.

®ERUROIMMVNIINOMIT AWIQ af)MWS]T MSOB]T aleRIVOD WWOGRABHS  WIQ
AOGHMQIM@ Mo, NPS oaIMiBaILgleRIR” AIg  AOGHAIQANDIMNSS  MVoAlWIMA)o
MUOJaIM Ol @Yo lCHHAHMIG3 @uﬁ@ggmﬂc@gm@‘i ®E3UWERO6M  MLNIa MO
AN HNIBBG30,  AlERIOQDDID” auq»ooegcgo%ﬂa)el 1AM HHIBH630 cs«oo%g”e;)m@mm
@eaiwlendmss  User Name, Password ogamlal  euaweals =10aimenddes”
£18y 005 1010 1Hs30. [20]e] 9ale@IWla] @Y llEHHHMIGI (@JGAIVDHBIN @10
eIl aflelasam Password oc{gcm@’lcmog@g MVoQflWIMOYo GV HAIWO1®3

9Ueq 3O 1WIgmE.

@JI3o MO IM]. -

®GZUEAEIMAVNIINEMIGE AN @O0  DalBGRISMILHBIGN™  ALNIIM Ol
@Ra leonaum 2alcworilesmma 1) Operator (Clerical Level Employees) 2) Verifier
(AS/JS/HC/ Secretary Assigned Officer), 3) Approver (Secretary/ Charge Officer).
aleIOVOD AWWOHEOQ" Ban1n@3, Operator af)am 9aleIEMININM” O88®. D
210N EHI0M8 MBRURAIMAVNIAIMEEBEI@ M1aMo LIE1HB0M WIQ HADEMELIIAL” 6).21Q)"
NPS sanivacuglcelq)” @paieeioal’ 6.a16Qememoe’.

Operator LB :-



1.

2.

www.apps.lsgkerala.gov.in/Sthapana ogan eaimninemugler’ et oo,

PRAN Form eamafei” mawo PRAN Updation agyan avemi®am omoeemmsosd.
Selection Section e@oemi  emoglel’ mlano General/Part Time Employees
DDOOENGHB .

@som’ e esan  algleelei’ PRAN oo’ eginoo1oless, @ IGBOmed:ea0
&51G 2|0 AOLIHERI DOMRB1LI” MIQo AUBOMIWEUdAHO Select ag)an @108 GENIOL,’

@R&1al" G@Es] eaval’ 6).21Q)>.

NPS - anoiesmsg’ coaieqjs@man aflwo

NPS ceios” a@naicawg” ealegez  oflaioEsg’  qundelm  ealmiveaugler

eIgy200101d80.  OHAVAHM™ HIOB MV  aflaleEBE” alGleUIWls] HAIClaNWO O’

GaNI0 GO’ 6 21GQENE@IEM .

4.

NPS eoomanei” olawo NPS  Processing-Entry agan  aveni® eam
ODOOENGHBH>.

Section (general/Part Time Employees), Month, Year agamlal
smoasmmgon” VewDetals 5mm gigsm” glae” §a1g)e. @SN’ eIFlEsMm aiglaelel
GaN0Q GO §2IGYEMNE  af)oCalo Nl aflaleEBRE8 @) CNHOWSS Status agam
9ald®” BN BRI ERYHH1 BIVAI" MISHM™ H1E  §a1QYEUdaHO Forward enigem”
QOO 021G,

a. WIReturn Details 9AIAla0DE7 BEJ0IR” 01O GV NANERID anWejdS”

o@aaamganm” Return Details o)an  6a108” cmiogy @olal’ @ras
ag)am EISEM” G1HS” § 21,

b. ®»101oH AMIOIEBAN aDWE|GHE D IBOML|GHE QAUGBOM] GaNIO GAIAW”

921QeMIog’ WiCorrection af)aM §alHe NIV @RY10I @BIRYCHNENS®IE .

Verifier LB:-

6.

7.

NPS eamanei’ mawo NPS Processing - Verification &®oeemmsass.
Section (general/Part Time Employees), Month, Year agamlal
ODODEHSOTR” o) EISEN’ GBS H21Qdh. @SAM” LIFABM algld:Wer

8


http://www.apps.lsgkerala.gov.in/

GaNOBEAIW §2IGQRME  af)oGald@IMHng afloleEEs®s” cGMEEWSs Status  agam
92186 MG @G0l ayee] Forward enigem” £106” 6219,

8. Return eaiQemensso3 af)oCa o1l aflalom@BE®es” CNOHOWBS O alde”
GeNIOE;” BRYR 101" @RYHs] Return enigem” R1BO” DalQdh. 016Z6M” ©21QAD aNWEHS”
OIVaUM” ROV BNTIM” LIBYAIBs0.

Approver LB:-

9. NPS eamafei’ mawo NPS Processing — Approval &®oeeomsass.
10. Section (general/Part Time Employees) omaoammsom” ag)am

MISEM” RH1BO 2lQd:. DSEMM” LIElESMM  alglehOlel’ GaNdOEAIW™ §.216QNs
a)oCa oW 1N1ea3 afl0IEBE ¥ EMOHOWSBS Halde GMIG @Y1l BRYBH] Approve
NISEM” H1HH” 6).21Q)>.

11. Return  @a1emene1@3 af)oCalo1nlead allalomBEHs” CNOHOWBS O ald”
GGy @R@I0l G Return enigem” glos” 921Q)h. 01636M” H21QMN NWEJHS”
ATVAHM” HIOAH]IM” LIBYAIBs0.

12. @TO@__OIO_IU 921Q  QlIEERE" aleRIVOM AWVOGHEOFICLIHES  Gafd0 GIAL
oaleee®oem. m@lmowl NPS eamoaoNei” alawo Forward to Panchayat

Directorate o®06MMSHBDH.

13. @SAM” LIS1H6B3aM crgkm«sa ViewDetails af)am efes103 R1ee” 0.21Q)>. @SOaM’
eIglesaM  alSlHlel’  GaNdEGAIW  §aIGQYME  af)oBaloaulend  aflalosEBRs @
CMOOWSBS Halds) GG @@lal Gresl Forward to Directorate agyam enigem”
R1H0” 021G,

14. Forward to Panchayat Directorate oamoflei’ mlawo Return ea1gamemsslel
olegem’ @R:an  aflaeasg’ GREJAes  eenwlmlel’ e NPS Processing -
Approval eamaflel’ eI  @eafles ®mlanoe  aflengo  anel’  olegem”
0 21GQENMIEM.

Panchayat Directorate Staff.-

15. NPS aamafei” mawo National Pension Scheme Details emossmmgosd.



16. Month, Year, Date agamlal omoesomsom” ag)am euSam” Gles”
©2lQd. @caog” NPS oflaeasg” coaioqjgom] qumialy” 21Q1e1esan  agelo
ARV HBOSVo AAUEBRE" LIBJAIG%0. EaNIBBAUW” H2I8QMNE A lNIVTDHBOHS
Al0IEEBEES” EMOOVSBB 2lds GMNIOG BRYRIN BRYSEH] BaNIBEBAIW MISHM” &las”
021Q).

17. osomm” eiclaesan File Creation Process agam calgdlei” mlane Gand@@aiow”

021Q @lo® omosaumgom Select the batch type agom@lmemeogss Create as

new batch &0aiaum” 6mosemHSOm” o) ENISAM” G1H6” 021G,

a. Create as new batch :-
b. Attach with last batch :-
18. DEBOM 621QEME” Halni’ oEyvIVolel HIVg” 6 21glalasam Download Path

cel” .tXt candomoglel’ anel’ 2ME0Q” 9a1Q” LIE1d80. MEEROM LIE1HABIM OSH QY
anei’ NPS eaimimeaugleelq)’ @raiceiniw’” 9.216Qenemosm:.

19. @aieenWw” easigemog” Transaction ID  eigymosmmmosm’,  geEBoMm
eigymoaan ID, Update Transaction ID agyam eaao aiel batch ID #8” @paoaymniwl
@R TBAWY” §216QENRM®I6M .

20. @RaleWwq” §.21QaM OSdy  apOel’ 0lRG GRYOIHWINASTE” MV  anwel

MNINWO S @EZUDROEM NN INONIELIY” M1B1OE: BRWHHIOJAN®IEM.

—_



